
 

Oral Presentations Instructions – ISBE26 Conference 

Guidelines 

Each presenter should prepare a 10-minute presentation and is allocated a total time slot, 

divided as follows: 

● 10 minutes for the presentation at the podium 

● 2 minutes for questions from the audience 

A 3-minute interval between talks will be scheduled to allow for speaker changes and for 

delegates to move between rooms if needed. 

Timing and organization 

Please note that the scientific program is very tightly scheduled. It is therefore essential 

that: 

● Speakers are ready in advance of their session 

● Presentations strictly respect the allocated time 

● The Chair of the session will ensure timekeeping is strictly enforced 

Each speaker will be briefly introduced by the session Chair. 

Technical note 

● Only conference computers in the lecture rooms will be used for presentations 

● Personal laptops cannot be used 

Speaker Ready Room: upload of presentations 

A Speaker Ready Room (Room Copenhagen) will be available at the venue, staffed with 

technical support. Here you can receive assistance with uploading and checking your 

presentation. 

Submission options 

Please bring your presentation in PowerPoint or PDF format on a USB drive to the 

Copenhagen Room for upload. 

All presentations must be uploaded at least 3 hours before the start of your scheduled 

session, or the day prior, for those presenting in the first morning sessions. 



 

 

Technical Requirements for Oral Presentations 

File naming format 

Please save your file using the following format: 

<day_of_presentation>_< concurrent session code>_ <presenter_surname>_< 

presenter_name> 

Example: 20July_2E_Pavarotti_Luciano 

You will find the concurrent session code in the program. 

Please ensure your presentation meets the following technical specifications: 

Slide format 

● Presentations must be prepared in 16:9 format 

● Recommended resolution: 1920 × 1080 pixels 

● Mac users are asked to save their presentation in a PC compatible PowerPoint 

format. 

Videos and Audio files 

● All videos and audios must be embedded directly into the PowerPoint file 

● Do not use external links (e.g. YouTube or other web services) 

● We also suggest you bring a copy of these additional files on a USB stick with you as 

an added precaution.  

● Minimum audio quality: 16-bit resolution 

Important note 

To avoid technical issues during presentations, please ensure that: 

● All media files are properly embedded and tested in advance 

● Your presentation runs smoothly in offline mode (no internet connection required) 

● Do Not Share' Indication: Delegates may promote their attendance at the Congress 

throughout the week via social media. Should you have any slides that you do not 

wish to be shared, please use the do not share image link 

https://airdrive.eventsair.com/eventsairaueprod/production-waldronsmith-public/5f44fcc375b54bbb9e248a3e334f07a1

